SUGGESTIONS FOR USING THE INDEX: 


The following list shows the subjects in alphabetical order followed by the page number on which the entry begins. 
Major category headings are capitalized. In the following pages, entries are arranged by subject. You may select 
a major category and search all of the entries under it, beginning with general (miscellaneous) entries. Alternately, 
you may select a more specific category to search (subcategories under each major heading). The alphabetical 
listing below will assist you in your search. An author listing in alphabetical order follows the subject section. 


All entries have the title, author(s), journal, (volume and number if applicable), inclusive pages, month, and year. 
In dissertation listings, the order number (if provided) is shown in parentheses. An explanation of the 
abbreviations for the names of the indexed publications is shown in the "Publications Indexed" section in the back 
of this index. Other commonly used abbreviations are on the next page. 


ALPHABETICAL SUBJECT LiST 


EQUIPMENT AND SUPPLIES 
Ergonomics 


Expert Systems 
Facsimile 
(See also STUDENT ORGANIZATIONS) Follow up studies 
Audio-visual aids Forms management 
General business 
AUTOMATION GENERAL EDUCATION 
Book reviews Graduate curriculum 
BUSINESS ADMINISTRATION GUIDANCE & COUNSELING 
Business communication, general High school curriculum 
BUSINESS EDUCATION HUMAN RELATIONS 
Business English/spelling INFORMATION MANAGEMENT/ 
Business law PROCESSING 
International business education 
Job satisfaction 
Junior high curriculum 
KEYBOARDING/TYPEWRITING 
Listening (Business Communication) 
Clerical training Mail management 
College curriculum 
COMMUNICATIONS Marketing education 
Community college curriculum MICROCOMPUTERS 
Competency-based education Micrographics 
Computer labs Middle school curriculum 
Consumer education MINORITIES 
Cooperative education Networks 
Court reporting Occupational information 
CURRICULUM Office automation 
Data processing Office management 
Office security/safety 
Database management Office training 
Decision support systems Optical disk 
Desktop publishing Personality 
Dictation Personnel management 
Policies Commission 
EDUCATIONAL INSTITUTIONS Postsecondary curriculum 
Electronic mail Programming 
Elementary curriculum Proofreading 
EMPLOYMENT Reading (Business Communication) 





SUGGESTIONS FOR USING THE INDEX: 


The following list shows the subjects in alphabetical order followed by the page number on which the entry begins. 
Major category headings are capitalized. In the following pages, entries are arranged by subject. You may select 
a major category and search all of the entries under it, beginning with general (miscellaneous) entries. Alternately, 
you may select a more specific category to search (subcategories under each major heading). The alphabetical 
listing below will assist you in your search. An author listing in alphabetical order follows the subject section. 


All entries have the title, author(s), journal, (volume and number if applicable), inclusive pages, month, and year. 
In dissertation listings, the order number (if provided) is shown in parentheses. An explanation of the 
abbreviations for the names of the indexed publications is shown in the "Publications Indexed" section in the back 
of this index. Other commonly used abbreviations are on the next page. 


ALPHABETICAL SUBJECT LiST 


EQUIPMENT AND SUPPLIES 
Ergonomics 


Expert Systems 
Facsimile 
(See also STUDENT ORGANIZATIONS) Follow up studies 
Audio-visual aids Forms management 
General business 
AUTOMATION GENERAL EDUCATION 
Book reviews Graduate curriculum 
BUSINESS ADMINISTRATION GUIDANCE & COUNSELING 
Business communication, general High school curriculum 
BUSINESS EDUCATION HUMAN RELATIONS 
Business English/spelling INFORMATION MANAGEMENT/ 
Business law PROCESSING 
International business education 
Job satisfaction 
Junior high curriculum 
KEYBOARDING/TYPEWRITING 
Listening (Business Communication) 
Clerical training Mail management 
College curriculum 
COMMUNICATIONS Marketing education 
Community college curriculum MICROCOMPUTERS 
Competency-based education Micrographics 
Computer labs Middle school curriculum 
Consumer education MINORITIES 
Cooperative education Networks 
Court reporting Occupational information 
CURRICULUM Office automation 
Data processing Office management 
Office security/safety 
Database management Office training 
Decision support systems Optical disk 
Desktop publishing Personality 
Dictation Personnel management 
Policies Commission 
EDUCATIONAL INSTITUTIONS Postsecondary curriculum 
Electronic mail Programming 
Elementary curriculum Proofreading 
EMPLOYMENT Reading (Business Communication) 





RECORDS MANAGEMENT Teacher education 
REPROGRAPHICS Teachers 
TEACHING 
TEACHING AIDS 
Secondary curriculum Telecommunications 
Secretarial training Temporary help services 
TESTING AND EVALUATION 
SHORTHAND Time management 
TRAINING AND DEVELOPMENT 
Software reviews Transcription 
Speaking (Business Communication) University curriculum 
SPECIAL EDUCATION Vocational education 


STANDARDS 
STUDENT ORGANIZATIONS WORD PROCESSING 
Writing (Business Communication) 


Key to Abbreviations 


Aug August 

Ap April 

bul bulletin 

co company 
Dec December 
dept department 
ed edition, editor 
Feb February 
Ja January 

Ju June 

Jl July 

Jr Junior 

Mr March 

My May 

Nov November 
no number 
Oct October 
PP pages 

rev revised, revision 
Sep September 
vol volume 
yrbk yearbook 





